ADMISSION AND REGISTRATION

Chief Dull Knife College has an open admissions policy which stipulates that anyone who can benefit from CDKC’s educational
offerings and services will be admitted as a full- or part-time student. To attend CDKC, the following steps must be completed:

¢ Apply for admission
¢ Enroll by selecting an academic program
¢ Register by meeting with an advisor and selecting courses

ADMISSION

Students will be admitted as a Freshman, Transfer, or Dual Enrollment.
Freshman Students

Applicants who have completed high school or received a high school equivalency certificate and have accumulated fewer than 30
college credits.
Required for admission:

Completed Admission Application;

Official high school transcript or a high school equivalency certificate;
Scores from the CDKC placement test;

Tribal enrollment certification, if applicable;

Evidence of Immunization.

* & & o o

Admission is not complete until all the required documentation has been received in the Admissions & Registrar’s Office. The
applicant will then receive a letter of acceptance. If the validity of a student’s high school completion documentation is questioned by
the office of the Registrar or Department of Education the Registrar’s office will initiate contact with the high school or documenting
entity to confirm its validity.

TRANSFER STUDENTS

Applicants who have attempted college credit at another college or university. Students having fewer than 30 semester hours of
college credit will be accepted regardless of academic standing. Students with a GPA below 2.0 will be admitted on Academic
Probation. Students dropped from another institution for disciplinary reasons may be admitted at the discretion of the Vice President
of Student Affairs.

Required for admission:
¢ Completed Admission Application;
Official high school transcript or a high school equivalency certificate;
Official college or university transcript;
Scores from the CDKC placement test, if applicable;
Tribal enrollment certification, if applicable;
Evidence of Immunization.

* & & o o

DUAL ENROLLMENT

Applicants who are currently enrolled high school juniors or seniors and at least 16 years of age have the opportunity to begin work-
ing toward a college degree, while still pursuing a high school diploma using a blend of high school and college curriculum. Dual
enrollment allows students the opportunity to complete their high school diploma and earn college credit simultaneously. (See ACA-
DEMIC POLICIES Dual Enrollment).

VETERAN STUDENT STANDARDS

Registration - Each veteran student will be counseled about benefits, credit load, withdrawal procedures, remedial and tutorial assistance
and then have their enrollment card approved by the Veterans Affairs Office (VAO) during each registration.



Drop/Add - Each veteran must have the approval of the SCO (school certifying official) before dropping or adding classes. Instructors are
to note the last date of the veteran’s attendance on the drop card. The veteran will be counseled about credit load and applicability of
courses to their major field. All changes in enrollment are reported to the Veteran’s Administration.

Prior Credit - All previous military and civilian training will be evaluated for the purpose of granting appropriate credit.

Standards of Programs - Any veteran or other eligible student receiving educational benefits from the Veteran’s Administration is
expected to maintain satisfactory progress toward their educational goal, and must meet the following standards:

® Degree and certificate standards require a cumulative 2.0 GPA.

® Educational benefits will be terminated for any veteran whose cumulative GPA remains below a 2.0 for more than two
consecutive terms. A student may reapply for educational benefits once their cumulative GPA reaches 2.0.

® All final grades of the veteran will be considered in computing the GPA for the purpose of determining whether the
veteran is maintaining satisfactory progress for V.A. payment purposes (V.A. benefits will be withheld for any courses
not used in computing the GPA).

Refund - Refunds for veterans and other eligible persons are based on the prorated balance of the total charges, and are provided
whether the veteran withdraws from school or is dismissed.

PLACEMENT TESTING

CDKC uses TABE (Tests of Adult Basic Education) for English placement and an institutionally-developed test for math placement.

®  All new students who have not attended another college.

e  Students that have not attended another institution of higher education for two years and did not complete Math and
English courses.

o Transfer students with English and Math course(s) with grades of “D” or lower or who have not completed these courses.

®  Former students returning after an absence of 6 years or more unless they have a previous Associate Degree or higher or
have satisfactorily completed college level math and English courses.

The placement test is an advising tool used by Student Services to test all new students prior to registration. Advisors use the
placement test scores to develop an individualized program of study and provide recommendations to each student about the
appropriate developmental skills classes and/or college-level courses in math and communication arts in which they should enroll.
Developmental skills course credits do not count toward the associate’s degree requirements or meet some financial aid
requirements. They are designed to assist students to achieve college readiness and prepare students to successfully complete
college-level courses required for an associate’s degree. Advisors work with each student to ensure that the courses planned for each
semester will help them make progress toward their degree program and meet financial aid requirements. CDKC developmental
skills courses: CA 071-076 English Skills Seminar, CA 095 Language Skills Seminar, and MA 071-079 Math Skills Seminar.

REGISTRATION & ADVISING

Registration
Registration deadlines are listed on the Academic Calendar. Students must register within the dates specified. Registration steps are
as follows:

Pick up registration card in the Admissions & Registrar’s Office, room 117
Take Placement Test in the Learning Center

Meet with advisor to create plan of study and schedule classes

Proceed to Financial Aid Office, room 120 to discuss aid options

Proceed to the Business Office, room 201 to review tuition/fees

Submit completed registration card to the Admissions & Registrar’s Office
Pick up textbooks and supplies in the Bookstore, room 114

**Note: to change classes after registration has been completed or classes have started, see Academic Policies, Add/Drop/
Withdrawal.



Advising

The Registrar’s office makes the advising assignment. Advisors are assigned on the basis of the student’s area of interest to assist
them in developing a plan of study. Undecided students (and General/Liberal Studies) will work with the counseling/TRIO office in
conjunction with a faculty member to develop their interests and educational goals.

Your advisor assists you in understanding college regulations and urges you to use campus resources to enhance your education.
When dropping or adding a class, the faculty advisor signature is required on the add/drop card. In short, an

advisor is an extremely helpful person to know and keep in touch with. If you change your major, contact the Registrar’s Office for
advisor reassignment.

Remember that although advisors are here to help, it is important for students to realize that the ultimate responsibility for meeting all
graduation requirements is their own. Students can increase their academic planning effectiveness by fully utilizing the advising sys-
tem, and by acquainting themselves with the academic requirements of their major fields, college policies for registration and
graduation, and scholastic requirements.

Evidence of Immunization

All students seeking admission to Chief Dull Knife College must provide evidence of a) immunization for measles, mumps and
rubella; or b) proof of a positive serologic test for measles and rubella; or ¢) proof that the student has a medical exemption to the
immunization requirement; or d) a signed statement of a religious philosophical exemption to the immunization requirement.
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