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Scope of Work 

Workforce Development Center Addition 

1. Project Overview 

Chief Dull Knife College is seeking bids from qualified contractors for the construction of an 
addition to the existing Maintenance Shop. The successful contractor shall provide all labor, 
materials, equipment, supervision, permits, and incidentals necessary to complete the project as 
described in this Scope of Work. 

The Workforce Development Center will provide students, staff, and faculty with a modern, 
functional space to learn, grow, and collaborate in an environment that reflects and exemplifies 
the College's Vision, Mission, and Values. The College is committed to creating a facility that 
supports workforce education, promotes innovation, and provides an enriching learning 
environment while incorporating sustainable building practices whenever practical. 

The completed project shall provide a fully operational addition that integrates seamlessly with 
the existing space and complies with all applicable federal, state, local, and Tribal building codes 
and regulations. 

TERO. Each contractor is required to be certified by the Tribal Employment Rights Office 
(TERO) prior to submitting a bid in accordance with the Northern Cheyenne TERO Ordinance. 
The contractor is required to comply with the requirements of the Northern Cheyenne Tribal 
Employment Rights Office. To receive an application for certification and information on 
TERO, please write to: Director, Tribal Employment Rights Office, P.O. Box 308, Lame Deer, 
MT 59043, or phone 406-477-6287, and you will be directed to the appropriate personnel to 
assist you.  

This Advertisement for Bids does not commit Chief Dull Knife College  to award a 
contract or to pay any costs incurred in the preparation of the bid(s) or to procure supplies.  

Chief Dull Knife College reserves the right to reject any and all bids and to re-advertise according 
to the best interest of the college.  

The college will host a site visit on Monday, August 28, 2026, from 9:00 a.m. to noon. 

Bids must be submitted no later than 4:30 p.m. on September 8, 2026. 



All work shall be completed in accordance with all applicable building codes, regulations, and 
industry standards. 

2. General Requirements 

The Contractor shall provide all labor, materials, equipment, supervision, and services necessary 
to complete the Wellness Center Remodel in accordance with the contract documents, applicable 
codes, and industry standards. 

 

3. Scope of Work 

The Contractor shall furnish all labor, materials, equipment, transportation, supervision, permits, 
and incidentals necessary to complete the following work. 

A. General Requirements 

The Contractor shall: 

● Provide complete project management and supervision. 
● Verify all existing dimensions and field conditions prior to construction. 
● Obtain all required permits, inspections, and approvals. 
● Coordinate all work to minimize disruption to campus operations. 
● Maintain a safe work environment and comply with all OSHA requirements. 
● Protect existing buildings, utilities, sidewalks, landscaping, and campus infrastructure. 
● Maintain the project site in a clean and organized condition throughout construction. 
● Remove all construction debris from the site. 
● Provide final cleaning prior to project completion. 

 

B. Site Preparation 

The Contractor shall: 

● Verify building layout and elevations. 
● Prepare the site for construction. 
● Perform excavation, grading, and compaction as required. 
● Import and place fill dirt where necessary. 
● Establish proper drainage away from the structure. 



● Restore disturbed areas upon completion. 

 

C. Concrete 

The Contractor shall: 

● Install a reinforced concrete slab foundation throughout the entire addition. 
● Provide all required reinforcing steel, vapor barrier, control joints, and finishes. 
● Ensure the slab is suitable for instructional, shop, and equipment use. 

 

D. Structural Framing 

The Contractor shall: 

● Construct the addition using structural framing in accordance with engineered plans. 
● Tie the new construction into the existing Trade Center. 
● Install all structural supports, headers, framing members, and bracing. 

 

E. Roofing 

The Contractor shall: 

● Install a complete roofing system. 
● Match the existing roof pitch and slope. 
● Match roofing materials and color as closely as possible. 
● Install all flashing, underlayment, drip edge, gutters, and downspouts. 

 

F. Exterior Finishes 

The Contractor shall: 

● Install exterior sheathing and weather-resistant barrier. 
● Install siding to closely match the existing building. 
● Install all trim and exterior finishes. 
● Seal all exterior penetrations. 



 

 

G. Doors and Windows 

The Contractor shall: 

● Furnish and install all exterior doors, frames, hardware, and glazing. 
● Install energy-efficient windows. 
● Properly flash, insulate, and weatherproof all openings. 

 

H. Electrical 

The Contractor shall provide a complete electrical system including: 

● New electrical service or extension of the existing service. 
● Electrical distribution panel(s). 
● Wiring and conduit. 
● Receptacles and switches. 
● Interior LED lighting. 
● Exterior LED lighting. 
● Dedicated equipment circuits where required. 
● Testing and commissioning of all electrical systems. 

 

I. Heating, Ventilation, and Air Conditioning (HVAC) 

The Contractor shall: 

● Furnish and install a complete HVAC system sized for the addition. 
● Install all ductwork, ventilation, controls, and thermostats. 
● Test and balance the HVAC system. 

 

J. Interior Construction 

The Contractor shall provide a fully finished interior including: 



● Wall and ceiling insulation. 
● Gypsum board (sheetrock) installation. 
● Tape, texture, and finish drywall. 
● Interior painting. 
● Interior trim and finish carpentry. 
● Complete finish work to provide a move-in-ready facility. 

 

K. Site Restoration and Landscaping 

The Contractor shall: 

● Perform final grading. 
● Place topsoil where disturbed. 
● Restore landscaping affected by construction. 
● Seed or otherwise stabilize disturbed areas. 
● Ensure positive drainage away from the building. 

 

L. Cleanup 

The Contractor shall: 

● Remove all construction waste and debris. 
● Clean all interior and exterior surfaces. 
● Leave the site in a clean, safe, and usable condition. 

 

4. Project Closeout 

Prior to final acceptance, the Contractor shall provide: 

● Final inspections and approvals. 
● Final project cleanup. 
● Completion of all punch-list items. 

The Contractor shall: 

● Comply with the requirements of the Build America, Buy America Act (Pub. L. 117-58, 
Sections 70901–70953), as applicable to this project. 



● Ensure that all iron, steel, manufactured products, and construction materials 
incorporated into the project are produced in the United States unless a waiver has been 
issued by the applicable federal funding agency. 

● Maintain documentation verifying the country of origin for all covered materials and 
products used in the project. 

● Provide certifications, affidavits, invoices, mill test reports, manufacturer's certifications, 
and any other documentation requested by the College or the funding agency to 
demonstrate compliance. 

● Flow down all applicable Build America, Buy America requirements to subcontractors 
and suppliers. 

● Cooperate with the College, funding agency, and auditors during any compliance reviews 
or inspections. 

● Promptly notify the College if any specified material cannot be obtained in compliance 
with BABA requirements before ordering or installing substitute materials. 

● Obtain written approval from the College prior to the use of any material or product 
subject to a federal waiver or approved substitution. 

Failure to comply with applicable Build America, Buy America requirements may result in the 
removal and replacement of non-compliant materials at the Contractor's expense, contract 
termination, or other remedies available under the Contract 

 

5. Contractor Qualifications 

Bidders shall: 

● Be properly licensed to perform the work. 
● Maintain all required insurance 
● Comply with all applicable federal, state, Tribal, and local laws and regulations. 

 

6. Proposal Requirements 

Bid proposals shall include: 

● A lump-sum base bid. 
● Estimated project schedule. 
● Proposed start and completion dates. 
● Proof of licensing and insurance. 



● Any proposed alternates or exclusions. 
● Warranty information. 

 

7. Owner's Rights 

Chief Dull Knife College reserves the right to reject any or all bids, waive in formalities or 
irregularities in the bidding process, negotiate with the apparent successful bidder when 
permitted by law, and accept the proposal determined to be in the best interest of the College. 

The College also reserves the right to modify the scope of work through written change orders 
should unforeseen conditions arise during construction. 

8. Change Order Process 

 

● Any deviation, addition, or deletion from this Scope of Work must be documented in a 
written Change Order. 

● Change Orders must be signed by both the Client and Contractor before the additional 
work begins. 

● Change Orders will clearly outline the adjustment in cost and timeline.  
● Standard TERO fees apply 

9. Substantial Completion 

The project shall be considered substantially complete when all construction activities have been 
completed, all building systems are fully operational, all finishes and fixtures have been 
installed, all required inspections have been passed, and the College has accepted the work. Any 
remaining punch-list items shall not materially impact the intended use or occupancy of the 
Trades Center 

 

 

Attachment B – Letter of Intent  
 
Please include the following information in your response:: 
 

Letter of Intent to submit a bid for Trades Center 



Company Name: 

Contact Name: 

Address: 

City, State, Zip: 

Phone # 

Email Address: 

Standard Form of Contract Between Owner and Contractor for Construction. This form 

includes: 

● Article 1 – Scope of Work: Work as defined in the contract documents (project name, 
bid documents).

● Article 2 – Time of Completion: Start date, completion deadline
● Article 3 – Contract Sum: Total contract amount, subject to change orders.
● Article 4 – Progress Payments: Payment schedule (e.g., 95% of labor/materials 

incorporated in work).
● Article 5 – Final Payment: Payment upon completion, final acceptance, and submission 

of required forms

Signature: Date:_________________   

Title: _______________________________________   

Please return no later than 4:30 p.m. on September 8th.  Please return to:   

Angie Hedges, Vice President of Student Affairs -Chief Dull Knife College. 

Email: ahedges@cdkc.edu 

By signing below, both parties agree to the terms and scope outlined in this document.  

CDKC Signature: ___________________________ Date: _______________ 

Contractor Signature: ________________________ Date: _______________ 
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